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Credit Transfer Form
The following form is to be used by students applying for Credit Transfer.  The following must be read and understood before completing this form:
a. “AMTAF12 Enrolment Form”
b. “AMTAP01 Recognition of Prior Learning and Credit Transfer Policy”
c. “AMTAH01 Student Handbook”
d. “AMTAP06 Privacy Policy”
e. “AMTAP08 RTO Complaints and Appeals Policy”
f. “AMTAP02 Refund and Cancellation Policy”
Section 1: Student Details and Declaration
	Student Details

	Title:
	Mr.   Mrs.    Ms.    Miss.    Dr.     Other:

	Given name:
	 

	Surname:
	 

	Email address:
	 

	Phone number:
	 

	USI*:
	 

	*As of 01 January 2015, unless exempt, all students must provide the RTO a Unique Student Identifier (USI) prior to being issued with a nationally recognised VET qualification or statement of attainment upon the completion of training. Aspen Medical Pty Ltd is also required to include your USI in the data that is submitted to NCVER. To create a USI please visit: https://www.usi.gov.au/students/get-a-usi prior to continuing with completion of this form.

By providing your USI, please be advised this is providing Aspen Medical Pty Ltd RTO #88188 permission to verify your USI number and that the information provided on this form matches the information used to create your USI.

	For which training product are you applying for Credit Transfer? 
	

	I agree to undertake the Credit Transfer process for the Unit/s of Competency listed above, having read and understood the RTO policies.
	Signature:                                                                         
	Date:

	Instructions for student: 
· Please return this completed form and evidence of prior completion of an equivalent training product demonstrated by AQF certification documentation or an authenticated VET transcript (unless prevented by licensing or regulatory requirements of the training product) to training@aspenmedical.com for processing.



Section 2: Aspen Medical Training to Complet
	OFFICE USE ONLY:


	Date of submission:
	

	Credit Transfer Application Assessor:
	

	Certification/Transcript has been authenticated, units are current or equivalent and the student is eligible for Credit Transfer of all units listed above.
	☐

	Certification/Transcript has been authenticated and the student is eligible for Credit Transfer of SOME of the units and the explanation is below.
	☐

	Comments:

	Certification/Transcript has been authenticated and the student is NOT eligible for Credit Transfer. An explanation of the reason is below.
	☐

	Comments:

	Student has been notified of the outcome.
	☐

	All outstanding fees have been paid.
	☐

	Certification issued.
	☐
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